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Konexc 3 THKH H 10/XKHOCTHOIO NMOBeIeHHSI PAa0OTHHKOB
MyHHIHIAIbHOr0 0101eTHOro yupexxaeHusi «EpuMoBCcKHH KYJIbTYPHO-I0CYTOBBIi
LHEeHTP»

1. O6uue nosoXeHus

1.1. Kogekc 3TUKH U JOIDKHOCTHOTO MOBEIeHUs paOOTHUKOB MYHHIIAIIAIEHOTO
OromKeTHOro yupexaeHus «EQUMOBCKUH KyJIbTypHO-IOCYTOBBIH LIEHTP»

(manee — xomekc) pa3paboTaH B COOTBETCTBHHM C MOJOXXEHUSIMH KOHCTHTYIHMH
Poccuiickoiit ®enepannu u PenepanpHoro 3akoHa Poccuiickoit @enepanuu ot 25 nekabps
2008 roma Ne 273-@3 «O mnpoTUBOJAEHCTBHM KOpPPYILHHW», a TaKXKe OCHOBaH Ha
O0IIeNpU3HAHHBIX HPABCTBEHHBIX INPUHIMIIAX W HOPMax POCCHICKOrO oOIlecTBa M
rocyJiapcTBa.

1.2. Kopekc yupexnaeHHs TpU3BaH TMOBHIIATh 3(P(HEKTUBHOCTH BBIOJIHEHHUS
pabotarkamMu MBY «EK]IL]» cBOMX NOMKHOCTHBIX 00S3aHHOCTENH;

1.3. llensto Konekca SBISETCS YCTAHOBIEHHE OSTHYECKMX HOPM H TIPaBHI
JOJDKHOCTHOro mnoBeneHus pabotHukoB MbBY «EKLl», a Takxke conaelcTBHe
YKPEIUIEHHIO JOBEPHs rpaxkaH U o01ecTBa:

K TpEeNOCTaBIsieMbIM YCIyraM M K OCYIIECTBICHHIO HHOH [EsSTeNbHOCTH B
COOTBETCTBHHU C LIEJSIMA CO3IaHUS YUPEKICHUS;

K BBINOJHSAEMBIM YUYpeXJeHHeM paboTaM, OCHOBaHHbIM Ha HCIIOJIb30BaHUU
MYHHIUNAIBHOTO UMYIIECTBA.

2. OcHOBHBI€ IPUHLIUITEI U ITPaBHJIa JODKHOCTHOTO
noBeneHus paboraukoB MBY «EKLI»

2.1. PaGoTHHUKH yupexIeHHUs MPHU UCIIOJIHEHUHU NOJDKHOCTHBIX 00sS3aHHOCTEH WITH B
CBSI3HM C HUMH IPU3BaHbL:

UCIOJIHATh  JOJDKHOCTHBIE OO0S3aHHOCTH JOOpDOCOBECTHO M Ha  BBICOKOM
npo¢eCCHOHATTEHOM YPOBHE B IIeNAX obecrnieueHus 3¢ (HeKTUBHON pabOThl yUpeKIEHUS;

OCYHIECTBJIATh CBOM JOJDKHOCTHBIE OOS3aHHOCTH B TMpejAesiax yCTaBHOM
JEeSATENIbHOCTH YUPEKACHHUS;

HEe OKa3bIBaTh NPEANOYTEHUsI KaKHUM-THOO NpOo(eCCHOHATBHBIM WU COLHAIBHBIM
rpynmnaM M OpraHu3alusM, OBITh HE3aBUCUMBIMH OT BIIUSHHUS OTHENBbHBIX TIpaXKIaH,
Npo(GEeCCHOHABHBIX WM COLHMAIBHBIX TPyNI M OpraHW3alluii, a TaKXe MPOSBIATH
TEPIIMMOCTh M YBaXEHHE K OObIYassM W TpagumusM HapomoB Poccuum u apyrux
roCyJlapCTB, YYMTHIBaTh KYJIbTypHble U HHBIE OCOOEHHOCTH pa3IMYHBIX STHHYECKHX,
COLIMAIBHBIX IPYII U KOH(eCCHit;

cobmonaats 6ecrpucTpacTHOCTh, UCKIHOYAIOUIYI0 BO3MOXHOCTH BIIUSHUS JTHYHOM
3aMHTEPECOBaHHOCTH Ha MCIOJIHEHHE NOKHOCTHBIX 005S3aHHOCTENH;



coOmonaTh STHYECKHE IpaBHiIa JODKHOCTHOTO IIOBEAECHHA pPaGOTHHKOB
Y4pEeXIEeHUs, yCTaHOBIIEHHbIE B HACTOSIIEM KOJIEKCE;

NPOSABJIATE KOPPEKTHOCTH M BHHMMATENIBHOCTh IpU OOLIEHHH C TIpaxIaHaMH,
IPENCTaBUTENSIMU I'OCY JAPCTBEHHBIX (MyHHIMIIATBHBIX) OPraHOB U OpraHU3alUiI;

BO3JIEP)KUBATBCS OT IIOBEJEHHUS, KOTOpOe MOIJI0 OBl BHI3BaTh COMHEHHE B
N0OpOCOBECTHOM HCIIOIHEHMH HWMH CBOMX JOJDKHOCTHEIX OOSI3aHHOCTEM, a Takxke
u36eraTb KOHQIUKTHBIX CUTyalHH, CIIOCOOHBIX HAHECTH yILIEPO aBTOPUTETY YUPEKICHUS;

CTPEMHMTBCS K OOECledYeHHI0O KaK MOXHO Oosee 3G (hEeKTHBHOTO pacmopsKeHHs
pecypcamMH, HaXOASIUMHUCS B chepe OTBETCTBEHHOCTH PabOTHUKA YUPEKICHHUS.

2.2.2. O6s3ansl cobmonatk Koncrutynuto Poccuiickoit @enepanuu, dhenepanbHeie
¥ 00JacTHBIE 3aKOHBI MHbIE (efiepalibHbIe U O0JIaCTHBIE MPABOBEIE aKTHI, B TOM YHCIIE HE
JOIlyCKaTh HApyIIeHHWs 3aKOHOB M HHBIX HOPMATHUBHBIX NPaBOBBIX aKTOB HCXOIs H3
IOJIMTHYECKOM, 3JKOHOMUYECKOH 11e71eC000pa3HOCTH MO0 110 HHBIM MOTHBAM.

2.2.3. O6s3aHBl IPOTUBOMEHCTBOBATH MPOSBICHUSAM KOPPYIIUH B YUPEKIACHUH U
IIPUHUMAaTh MEpBI N0 ee NMPOPUIAKTUKE B MOPSIKE, YCTAHOBIEHHOM 3aKOHOJATEIhCTBOM
Poccutickoit ®enepanym, B TOM YHUCIIE:

UCKIIIOYaTh  JEWCTBHs, CBSI3aHHBIE C  BIUSHHEM  KaKUX-IHOO  JIMYHEIX,
UMYIIECTBEHHBIX  ((PUHAHCOBBIX) U HHBIX  HMHTEpECOB, MPEATCTBYIOIUX
I00pOCOBECTHOMY HMCIIOJIHEHHIO JOKHOCTHBIX 00S3aHHOCTEMH;

HE JOIyCKaTh JIMYHYI0 3aWHTEPECOBAHHOCTb, KOTOpas NPUBOJUT HIH MOXKET
IIPUBECTU K KOHQIIMKTY UHTEPECOB,;

HE TIIoly4yaTb B CBS3M C MCIOJNIHEHHEM [JOJDKHOCTHEIX  OO0S3aHHOCTEM
BO3HAarpaXkZIeHWsl OT TpaKAaH W OpraHu3anuil (moJapku, AEHEeXXHOe BO3HarpakIeHHE,
CCyAbl, YCIYyTM MaTepHAIbHOIO XapakKTepa, IUIaTy 3a pa3BlI€YeHHs, OTIOBIX, 3a
II0JIb30BaHUE TPAHCIIOPTOM U MHbIE BO3HAIPKICHHUS );

HCIIOJIHATh MHble 00S3aHHOCTH, NpPELyCMOTPEHHBIE 3aKOHOIATENBbCTBOM B cdepe
IPOTHUBOAECHCTBHS KOPPYIILIHH.

2.2.4. OGs3aHbl TNpPUHUMATh COOTBETCTBYIOIIME MeEpPHI IO OOECIIEYEHHIO
0e30macHOCTH M KOHQHISHLUWAIBHOCTH WHGOpPMAlWH, 3a HECAHKIHOHHPOBAHHOE
pasrialleHie KOTOpOH IpedyCMOTpeHa OTBETCTBEHHOCTh, W (HJIM) KOTOpas craja
U3BECTHA UM B CBA3H C HCIIOJHEHHEM JOKHOCTHBIX 00S3aHHOCTEMH.

2.3. PaGoTHUMKM ydpexIeHHs, HaJelleHHbIe OpraHW3alHOHHO-PACTIOPAIUTEIHHEIMH
IIOJIHOMOYMSMH II0 OTHOIICHHIO K JpyrUM pabOTHHKaM yupexaeHus  (manee —
MIOOYNHEHHBIE):

23.1. JlomxHsl OBITH I TMOAYMHEHHBIX oOpa3snoM mnpodeccHOHATN3MA,
[IOJIOXKUTENIbHOM  pemyTallid, CIOCOOCTBOBaTh (POPMUPOBAHUIO B  OpraHH3alUU
GiaronpusaTHOro i 3¢ ¢eKTUBHON paboThl MOPAIbHO-IICUXOJIOTHYECKOr0 KJIUMaTa.

2.3.2. IlpusBaHsI:

IPUHUMATh MEPEI 110 MIPEJOTBPALLEHUIO U YPETyIUPOBAHUIO KOHGINKTa HHTEPECOB,

IIPUHUMATh MEPHI 10 IPEIyIPEXICHUIO KOPPYTILIUH;

HE JIOIlyCKaTh CIly4acB IIPUHYXJCHHUS CBOMX IMOAYMHEHHBIX K YYacTHIO B
JeSATEIbHOCTH MOJTUTHYECKUX MMapTUi, HHBIX OOIECTBEHHBIX 00be JMHEHUH.

2.3.3. JlomxHBI IPUHUMATH MEPHI K TOMY, YTOOBI UX MOOYMHEHHEBIE HE JOITYCKaJIH
KOPPYMLIMOHHO OIIaCHOTI'O ITOBEACHHUS, TUYHBIM MOBEJEHUEM IT0JaBaTh IPUMeEpP YECTHOCTH,
OecnpUCTPacTHOCTH U CIIPaBEIJIUBOCTH.



3. DTUueckue npaBuiia JOJDKHOCTHOTO ITOBEICHHS
pabOTHUKOB YUpeXIeHHUS

3.1. B 10/5KHOCTHOM NOBeeHUH paOOTHUK yUpeXKASHUS JOJIKEH:

3.1.1. McXonuTh U3 KOHCTUTYLIMOHHBIX MOJOXEHHH O TOM, YTO YeJIOBEK, ero mnpasa
1 CBOOO/IBI SBJISFOTCS BBICIIIEH IIEHHOCTBIO.

3.1.2. Bo3aepxxuBaThes:

OT J1000ro BHAA BBICKa3bIBaHUHN U JEUCTBUN JUCKPUMHHALIMOHHOIO XapakTepa I10
[IpM3HAKaM I10JIa, BO3pacTa, pachl, HALIMOHAIIBHOCTH, 53bIKa, I'Pa)XIaHCTBA, COLIMAIBHOTO,
HMMYIIECTBEHHOIO WM CEMEWHOro IOJOXKEHHUS, IIONMTHYECKUX WIH PETUTHO3HBIX
IIPEeANIOYTEHUN;

0T rpy60CTH, POSIBIIEHUH MPeHEOPEKUTENFHOTO TOHA, 3aHOCUUBOCTH, MPEAB3ATHIX
3aMe4YaHUM, IpeabsIBICHUS HEPABOMEPHBIX TpeOOBaHMH, HE3aCTy)KEHHBIX OOBHHEHHIA;

OT YTpo3, OCKOPOUTENBHBIX BHIPAXKEHUN WIIH PEIUIMK, JEHCTBUM, MPEMATCTBYOIIMX
HOpMaJIbHOMY OOIIEHHIO WM MPOBOLUPYIOIIUX MPOTHBOIIPaBHOE ITOBEACHHE.

3.2. Ilpu B3auMOAEWUCTBHMM C TpaKJaHaMUd M OOILIEeCTBOM, IIPEICTAaBUTEIAMHU
rOCyapCTBEHHBIX (MyHHUIUIIAIbHBIX) OPraHOB U OpraHW3aluid, pabOTHUK YUpeKIEHHUS
00s13aH NeiiCTBOBATh B paMKax JIeHCTBYIOIIETO 3aKOHOAATENIECTBA, IIPA TOM €My CIIEYeT:

IPOSIBIIATh BEXJIMBOCTh U JOOPOXKENATENBHOCTh K COOECEAHHKY, B TOM YHCIIE
IIOYTUTEIIBHO OTHOCUTBHCS K MOXXUJIBIM JIFOASIM, OKa3bIBaTh NP HEOOXOAMMOCTH MOMOIIb
JIIOISIM ¢ OrpaHUYE€HHBIMH bU3HYEeCKUMHU BO3MOX>KHOCTSIMH, IPOSIBIIATH
3aMHTEPECOBAHHOCTh K BONPOCY TIpaxAaHWHA (MpenCcTaBUTENS TI'OCYIapCTBEHHOIO
(MyHMLIMIIAJIBHOTO) OpraHa, OpraHu3alliy), BHUMaTENbHO BHICIYIIUBATh U He NepeOuBaTh
cobecelHUKa B IIpoLiecce pa3roBopa;

U3JIaraTh CBOM MBICJIH YETKO, apryMEHTHPOBAaHHO U B yoenuTenbHOH GhopMme;

BBICTpanBaTh Oecey B KOHCTPYKTHBHOM HaIlpaBJIeHUH.

3.3. PaGoTHHK y4pexaeHHs NOJDKEH CIIOCOOCTBOBATh YCTAHOBIEHUIO B KOJUIEKTHUBE
JEJIOBBIX B3aMMOOTHOIIEHWH M KOHCTPYKTHBHOI'O COTPYOHHYECTBA, B CBSI3U C YEM IpHU
B3aUMOJICHCTBUHU C KOJUIETaMHU €My CJIeAyeT:

OKa3bIBaTh KoJuieraM npoeCCHOHANBHYIO MOAAEPXKKY B CONEHCTBHE;

He JOITyCKaTh CIy4daeB Iepeadyu KojuieraM cBoel paboTbl ©e3 COOTBETCTBYIOIIETO
yKka3zaHus (MOpy4YeHHs]) PyKOBOJAUTENsS U HE HHUIMUPOBAThH Iepel] pPYyKOBOIUTEIEM
COOTBETCTBYIOIIETO YKa3aHus (opy4yeHus) 6e3 J0CTaTOYHBIX Ha TO OCHOBAHUM;

BHOCHThH CBOM JIMYHBIA BKJIaJ B (HOPMHUpPOBaHHE B KOJUIEKTUBE B3aUMOIOHHUMAaHMS,
B3aMMOIIOMOIIM U JOOpOXKENaTeIbHOCTH, B TOM YHCJIe MPOSBIATH CAEPKAHHOCTh H
YBaXHUTEJIbHOE OTHOIIEHHE, COOIIONATh JOJDKHOCTHYIO CyOOpAMHALIMIO.

4. TpeGoBaHus K BHEUIHEMY By paOOTHUKOB OpraHU3alUl

4.1. BHemHu# B paOOTHUKOB y4peXACHUS IIPU UCIOIHEHUU UMM JODKHOCTHBIX
00s13aHHOCTEH JOIDKEH COOTBETCTBOBATh YCJIOBUSAM paboThl M (opMaTy MEpONpUSTHS, a
TaK)K€ CIOCOOCTBOBaTh YBA)XXUTEIBHOMY OTHOIIEHMIO TIpaXKgaH M obmecTtBa K
YYPEXKIAECHUIO.
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5. OTBETCTBEHHOCTH 32 HECOOIIOAEHHE TIPABHUII ITOBEIECHHUS

5.1. B 3-x-HEBHBIN CPOK C MOMEHTa IIOCTYIUIEHHH XKaJIOOEI, OOpalleH s, JOKJIaJHON
3allMCKM MM MHOM MH(OpMalUH O HEJOCTOHHOM IOBEJE€HHH pabGOTHHKA PYKOBOIUTEND
YYpEXIEHHUsI Ha3HAYaeT IIPOBEPKY.

5.2. PaGoTHUK NpenocTaBisieT NHUCbMEHHOe 00bscHeHHe. Ecnu 1mo ucTeyeHMH 2
paboyMx qHEH OHO PabOTHUKOM He IPEJCTaBIeHO, COCTABIIAETCS COOTBETCTBYIOIMI aKT.

5.3. Marepuansl NpOBEpPKH HANPABISIOTCS B KOMHCCHIO IO TMPOTHBOAEHCTBHIO
KOpPYIILIKMH, KOTOPasi IPUHUMAET OAHO U3 CIEAYIOLINX PEIICHUM:

- yKa3aHHe O HEJIOIlyCTUMOCTH HapyIlleHus TpeOOBaHUHN K CITyKeOHOMY TOBEEHHIO;

- O IPUMEHEHUH K pabOTHUKY TUCHUIUTMHAPHOTO B3BICKAHHMS.

Pemenne KxOMHCCHMM HOCHT pPEKOMEHJATENbHBIM XapakTep H INPENOCTaBIsAETCS
PYKOBOIMTEIIO YUPEXKACHUS AJI IPUHATHUS PEIICHHUS.

5.4. Ilopsaaok MpUMEHEHUs B3bICKAHUN PYKOBOAMTENIEM YUPEXIEHHUS OMpeAeiseTCs
TPYAOBBIM 3aKOHOJATeNbCTBOM. [Ipy NpUHATUHM pelleHHs O NMpUBJIEYEHHH pabOTHHKA K
JUCLUIUIMHAPHON OTBETCTBEHHOCTH PYKOBOJMTENIO TAKXKe ClIEIyeT YYUTHIBATH TAKECTH
COBEPIICHHOIO IIPOCTYIIKa, OOCTOATENBCTBA, IPH KOTOPHIX OH OBUI COBEpILEH,
OTSATYaloIUe U CMATYalonue 00CTOATEIbCTBRA.

5.5. Ilpuka3 pyKoBOOWUTENS O TPUMEHEHHHM AUCIHUIUIMHAPHOTO B3BICKAHHS
00BsBIsIeTCS pabOTHUKY ITOA MOAIKCH B TEYEHHE TpeX pabodmMX MHEH CO MHA H3IaHHs, HE
CUMTasi BpeMEHH OTCYTCTBUS paboTHHKa Ha paboTe. Eciii OH OTKa3bIBaeTCs O3HAKOMHUTECS
C 3TUM IIPUKA30M IOJ NOANKUCH, COCTABIAETCS COOTBETCTBYIOLIUN aKT.

JucuunnHapHoe B3bICKaHHWE IIPUMEHSETCS He MO3[HEee OOHOro Mecsla CO JHS
oOHapy>XeHHs NpPOCTYNKa, He CYUTass BpeMeHH Ooje3HH paboTHHKa, MpeObiBas ero B
OTIIyCKe, a Talkke BPEMEHH, He0OOXOAMMOro Ha y4eT MHEHHS IpeICTaBUTEIHHOIO OpraHa
pabOTHHUKOB.

JucnunnuHapHoe B3BICKaHHE, 3a MCKIIOYEHHWEM AUCLHUIUIMHAPHOTO B3BICKAHUS 3a
HecOOIIOIeHHe  OrpaHMYeHMH W 3alpeToB,  HEHUCIOJNHEHHe  O00sA3aHHOCTEH,
YCTaHOBJIEHHBIX 3aKOHOATEeNbCTBOM Poccuiickoit ®@enepaniud O  NPOTUBOAEHCTBUH
KOppYIILIUK, HE MOXXET OBITh NPHUMEHEHO IO3JHee IIEeCTH MECSALEB CO JHS COBEPIICHHUS
IPOCTYNKa, a IO pe3yjbTaTaM pPEBHU3WH, IMPOBEPKH (UHAHCOBO-XO3AHCTBEHHOM
NEeATETbHOCTA WU ay AUTOPCKOM MPOBEPKH - MO3JHEE ABYX JIET CO JHS €r0 COBEPLIEHHS.
JucruminHapHoe B3bICKaHUe 3a HecOOIII0IeHHe OrpaHUYeHUN U 3alpeTOB, HEUCTIOTHEHHE
00s3aHHOCTEH, YCTaHOBIIEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoit ®enpepanuu o
IPOTHUBOJEHUCTBUU KOPpPYNILMH, HE MOXET ObITh MPUMEHEHO IO3QHEeE TpeX JET CO JIHSA
COBEpIIEHUS MPOCTyIIKa. B yka3aHHBEIE CPOKM HE BKIIFOYAETCS BpEMs IPOU3BOACTBA IO

YTOJIOBHOMY JIEIY.




